
	
Assistant Director of Special Education  

	
About Gabriella Charter Schools 
The mission of Gabriella Charter Schools is to join academic rigor with the creativity of dance to engage 
the hearts and minds of young people in underserved communities, empowering them to excel both 
inside and outside the classroom.   Gabriella Charter Schools is composed of two high-performing, 
dance-themed charter schools in the Los Angeles community.  GCS 1 serves grades K-8 and is located in 
the community of Echo Park.  GCS 2 opened as a K-2 school in 2017, growing a grade level each year, 
and is located in the community of Historic South Central.  For more information about the Gabriella 
Charter Schools mission, model, and team, please visit our website at www.gabriellacharterschools.org. 
 
Position Overview 

• Job Status: Full Time, Exempt 
• Location: GCS1 and GCS2 
• Reports to: Director of Special Education 
• Compensation: Salary for this position is competitive and commensurate with experience  
• How to apply: See posting on EdJoin 
• Summary: The Assistant Director of Special Education supports the Director of Special Education 

in all matters of school administration related to special education services for both Gabriella 
Charter School and Gabriella Charter School 2.  The Assistant Director of Special Education 
manages all compliance and reporting so that GCS adheres to federal, state, and District 
guidelines. This educational leader establishes and monitors systems so that all students are 
afforded the appropriate FAPE in the appropriate LRE, co-supervises RSPs with the Director of 
Special Education, and ensures that appropriate accommodations and scaffolds are 
implemented in the general education setting.  

 
Responsibilities 
 
Instructional Leadership 

• Support the Director of Special Education in executing a vision for special education instruction 
and support to all stakeholders, including developing and articulating strategies that ensure 
students with special needs can access core programming  

• Support the Director of Special Education in ensuring that differentiated teaching practices are 
implemented at Gabriella Charter Schools in both the general education and special education 
programming (e.g., through observation and feedback, modeling, consultation to faculty, etc.) 

• Gathers metrics of excellence for special education programming (e.g., IEP goal attainment 
tracking, SBAC/assessment sub-group data monitoring, etc.) at the request of the Director of 
Special Education 

• Co-supervise and evaluate RSPs with the Director of Special Education, providing both formal 
and informal feedback to strengthen services for students 

• Provide targeted coaching to special education staff as needed 
• Develop and deliver professional development to faculty and staff related to special education 
• Review student data in order to manage and support the creation of Individual Education Plans 

(IEPs) 
• Recommend accommodations and modifications to support learning in all content areas as 

needed 
• Lead co-teaching programming between general education and special education teachers 

 



 
 
School Culture 

• Support student socio-emotional education and behavior management approaches that create a 
healthy, positive school culture that supports students with special needs 

• Participate in selected administrative team meetings and retreats at the request of the Director 
of Special Education 

• Model the Gabriella Charter Schools core values at all times; be a visible and highly engaged 
leader in the school community 

 
Operations and Compliance 

• Create and manage IEP timelines to ensure timeliness and compliance 
• Follow compliance with Federal, State, and LAUSD policies; lead in the preparation of 

documentation and reports for annual CSD Oversight visit and District Validation Review (DVR) 
• Ensure timely and accurate administration and reporting of all Special Education services 
• Attend all IEP meetings unless otherwise directed by the Director of Special Education 
• Manage timeline and service delivery compliance at sites (e.g., 200/300 reports) 
• Remain current on all Federal, State, and LAUSD/SELPA mandates for special education and 

ensure compliance across schools with those mandates 
• Support in managing cases of informal dispute resolution and due process  

 
Talent Management 

• Co-evaluate and give feedback to RSPs; provide feedback and support to other special education 
staff as requested by the Director of Special Education 

• Support collaboration between general education and special education faculty and staff 
 
Miscellaneous 

• Other duties as assigned by the Director of Special Education that support academic excellence, 
supportive learning environments, and operational compliance at Gabriella Charter Schools 

 
Skills and Characteristics  

• Possess a work ethic and personal belief system that aligns with the mission and vision of 
Gabriella Charter Schools 

• Excellent written and verbal communication skills and the ability to interact and forge 
relationships with students, parents, staff, Board, and community members 

• Demonstrated resourcefulness in setting priorities and guiding investment in people and 
systems  

• Deep knowledge of effective instruction as it relates to special education and experience 
managing personnel  

• Demonstrated relentlessness to meet organizational goals 
• Self-directed with the ability to work both autonomously and in teams 
• Work ethic and personal belief system that align with the mission and vision of Gabriella Charter 

Schools 
• Bilingual (Spanish/English) highly preferred 

 
Education and Experience 

• A minimum of 3 years of educational experience at the elementary/middle school level, highly 
preferred 

• At least 5 years of experience in a fast-paced, entrepreneurial environment 



• Prior experience in developing and overseeing special education programming 
• Possession of a valid California Education Specialist or Pupil Personnel Services credential 
• Possession of a valid California Administrative Services Credential highly preferred 
• Master’s degree highly preferred 

 
Commitment to Diversity 
Gabriella Charter Schools is actively looking to build an experienced and diverse team.  Gabriella Charter 
Schools does not discriminate in the administration of its policies and programs on the basis of race, 
color, national or ethnic origin, age, sex or gender, gender identity and/or expression (including a 
transgender identity), sexual orientation, military or veteran status, genetic information, religion or 
religious creed, disability or handicap, or any other characteristic protected under applicable federal, 
state or local law. 


